Name_____________________________________________________________
Class/Section ___________________________________________________
Date______________________________________________________________

ELEMENT RESEARCH

Purpose											

The student will research in depth a chosen element.  Information and graphics from the research will be made into an element pamphlet that will inform the reader about the element.

Procedure

This is not a cut and paste exercise–all items must be an integral part of the pamphlet.  Graphics must be imported!  All information must be printed on the same sheet of 8½  x 11" paper–front and back!   Pamphlets that are cut and pasted and/or printed on two sheets of paper will not be accepted!  Turn in the pamphlet paper-clipped to this scoring sheet!   The pamphlet will contain the following information (Point values are indicated to the right in parentheses):


Page 1

____Attractive cover (3)
____Element name (1)
____Element symbol (1)

page 2

____Uses of element–list at least three (3)
____Picture of element or showing its uses (1)


Page 3

Atomic model (2 points each)
____Label # of electrons in each energy level
____Label # of protons
____Label # of neutrons


Pages 4 and 5
(2 points each)

____Atomic number
____Atomic mass
____Who discovered the element and when was it discovered?
____How was it named?
____What is its natural state?

(Pages 4 and 5 continued)
____Melting point
____Boiling point
____Group # or family
____Type of element
____Physical properties
____Chemical properties
____Interesting facts about the element

Imported graphics – on page (s) of your choice
(for two graphics = 4 points)
(for one graphic = 2 points)

Page 6

____Your full name (1)
____Class/Section (1)
____Bibliography – needs at least two sources listed in proper format (4)
____Typed, easy to read (2)
[bookmark: _GoBack]____Correct spelling (1)
____Correct grammar, and punctuation (1)
____Colorful (2)
____Creative Pamphlet (4)		

Total points possible = 60 points

Your score = ________points		









Make sure that you set up your column “pages” as follows:
	2
	4
	5

	3
	6
	1



2. Only one student per class will be allowed to choose a given element.  Choices will be taken on a first come-first served basis.  Make your choice early!

3. Research the chosen element thoroughly–keep the grading criterion on the previous page in mind as you do your research.
	
4. You can use any computer program you want.  However, the directions for creating a pamphlet using Microsoft Word are attached.  

5. Remember that you are making a trifold pamphlet, so it must be printed on both sides so it can be folded.

6. The pamphlet can be printed in black and white, but, since color is part of the point criterion, color should be included.  The pamphlet may be hand-colored.

7. The element must be chosen and approved by the instructor by_____________.  The due date for the pamphlet is ______________________.  Five bonus points will be given if the pamphlet is turned in by _______________________.


Sources of Information  

CRC Chemistry and Physics Handbook
history of chemistry books
chemistry texts
encyclopedias
Internet


Directions for Typing a Pamphlet/Brochure in Microsoft Word

1. Open Microsoft Word.

2. On the top toolbar, click on Page Layout.
-Click on Orientation and select Landscape.
-Click on Margins and select Narrow.  This will set the top, bottom, right, and left margins to 0.5 inches.
-Click on Columns and select 3 columns.  It will automatically set your width and spacing.

3. To move back and forth within columns, you will need to set column breaks.
4. 
-On the top toolbar, click on View.  Then, click on Ruler under the Show/Hide tab.
-Using the top toolbar again, click on Page Layout.
-Click on Break.
-Click on Column Break.

5. Repeat above procedure once more.   This procedure will allow you to work in any column by using the mouse and clicking in that column.







A. Preparing for Setting Up the Opposite Side of Your Pamphlet

1. You should be in the far right column and enter twice.

2. Go to Insert and click on Break.
-Click on Page Break.

3. Repeat steps 3 - 4 from above to set up columns on the new page.		


B. Procedure for Importing Clip Art

1. The picture needs to be at the location within the document where you want to insert the picture.

2. Go to Insert; scroll over to Picture and select Clip Art.

3. From the Clip Art Gallery, click on the picture you prefer and click Insert.

4. Now that your picture is within your document, you can adjust its size and position by clicking on the picture and then using the mouse to change it.


C. Procedure for Importing Pictures from the Internet

1. Highlight the picture that you want to import from your Internet source or right click on it under images.

2. Go to File and click on Save As.
-In the File Name box type in an appropriate name for the visual.
-In the Save As type box, select a (*.htm or *.html) option.
-Click on Save.


3. In the word processing pamphlet, locate the cursor where you want to import the picture.

4. Go to Insert and click on Picture and then click on From File.
-In the File name box, type in the name of the picture you saved.
-In the Type of Files box, select All Picture.
-Click on Insert.

5. Within the document, you can now move the picture and adjust its size and position by clicking on the picture and then using the mouse to change it.  Recommendation: It is best not to use Copy/Paste because it may be difficult to adjust the size and/or move it as easily.


D. Printing the Pamphlet

1. Check off each item on the grading criterion list before printing your pamphlet!	

Click on the File (or Office button ), which is the very top left button, scroll down, and click on print.

If there is a Manual Duplex option in the pop-up box, this will be the easiest and best option.  Click the button and click OK.

If there is not a manual duplex option, Click on Print Pages and choose 1.

Choose Print.

Remove the printed sheet and place it back into the printer in such a way that it will print on the back side.

Click on File and choose Print.

Click on Print Pages and choose 2.

Choose Print.

Double check that the printing on front and back are correctly oriented!


Directions for Typing a Pamphlet/Brochure in Microsoft Publisher

1. Open Microsoft Publisher

2. The available templates should be visible.  Scroll down and click Brochures make sure that 3-Panel Page size is selected under Options on the right side of the templates.  

3. Click on the preferred design template.

4. Under View, click on 100%.

5. Edit each “page” of the brochure by inputting, inserting &/or importing the information, picture, clip art, etc.

6. Follow the procedures in Sections B-D above and on the previous page for directions of how to insert clip art &/or pictures and to print the pamphlet.
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